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Current Date
OBJECTIVE

State what position you are looking for. For example, say something as follows: 

Seeking an entry-level position with the Engineering Department of ABC Technologies.
SUPPORTIVE QUALIFICATIONS

List your qualities that would help show the employer that you would be well suited for the job. For example, it could look something as follows:

· Successful completion and high grades in Drafting and Engineering, Mechanical Drafting I and Mechanical Drafting II classes at the Romeo Engineering & Technology Center

· Highly proficient in AutoCAD, Photoshop, and Microsoft Office based programs.

· Dependable, flexible, and hard working.

· Extreme interest for all engineering fields.

EXPERIENCE

List your work experience from the most recent to the oldest. List the dates you had worked there, name of the company, location, your job title and give a brief description of your duties. For example, it could look like the following.


May 2018 to Present      HOME DEPOT, Washington, MI.
                                        Cashier
Hired to quickly and efficiently check customers out of the store with their paid product. Received 150 to 200 customers a day and required to represent company in a professional and service oriented manner. Received “Employee of the Month” award three times for recognition and no unsatisfactory complaints. 

April 2016 to March 2018      ROMEO ICECREAM SALOON, Romeo, MI              Server

Give description…

EDUCATION AND ACHIEVEMENTS

List any achievements, training, certificates, and awards that you have received. For example, it could look like the following.

· Currently a junior at Romeo High School (Expected graduation June 2021)
· 2020 MITES Competition Honorary award winner
· RHS Student of the Month (February 2019)

ACTIVITIES  
List positive activities that you participate in such as clubs, sports, volunteer work etc. Even if the activity does not directly relate to the job you are applying to it shows that you are a well rounded, good individual that someone would like to hire. For example, it could look like the following.
· Romeo High School Debate Team (Captain, 2020)
· Class Secretary (2019, 2020)
· Lacrosse (2018, 2019 and 2020)
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